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Appendix S: Director Guidelines for Pre-Registration 
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First Class Pre-K Pre-Registration Mandated Timeline of Events 
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Phase 1: Advertise and Recruit  
 
DATES: 
 

January 15 until Random Selection Drawing Held in March 
 
EVENTS: 
 

Programs place recruitment notices around the community using the advertising flyer 
provided by DECE (see page 4). Post flyers about pre-registration in such places as the public 
library, the health department, the post office, pediatricians’ offices, the school board office, 
local elementary schools, local churches, the local school system website, local social media 
platforms, and in apartment complex offices. 

 

Programs provide parents access to, or copies of, the illustrated Pre-Registration Parent Guide 
(see pages 6 and 7) wherever flyers are posted. 
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Phase 2: Alabama First Class Pre-K Pre-Registration 
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Alabama First Class Pre-K Pre-Registration 
Parent Guide (Page 1 of 2) 
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Alabama First Class Pre-K Pre-Registration 
Parent Guide (Page 2 of 2) 
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Alabama First Class Pre-K Pre-Registration 
Access the ASAP Online Pre-Registration Platform (Page 1 of 2) 
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Alabama First Class Pre-K Pre-Registration 
Access the ASAP Online Pre-Registration Platform (Page 2 of 2) 
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Alabama First Class Pre-K Pre-Registration 
ASAP Student Status Label Key and Pre-Registration Confirmation Email Template 
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Phase 3: Random Selection Drawing 
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Phase 3: Random Selection Drawing, cont. 
Print list for random selection drawing 
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Phase 4: Mark Results of Random Selection Drawing in ASAP 
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Phase 4: Mark Results of Random Selection Drawing in ASAP 
Change student status 
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Phase 4: Mark Results of Random Selection Drawing in ASAP 
Mark correct waiting list order in ASAP 
 

 
 
 
 
 

Phase 5: Parent/Family Notification 
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Phase 5: Parent/Family Notification 
Sample email notifications 
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Phase 6: Assign Children to Classes 
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Phase 6: Assign Children to Classes, cont. 
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Phase 6: Assign Children to Classes, cont. 
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Frequently Asked Questions 
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